JOB NOTICE

BOOKKEEPER 
WALKER RIVER IRRIGATION DISTRICT
Walker River Irrigation District is currently accepting applications for a full-time bookkeeper position. Interested persons may obtain an application at the Walker River Irrigation District office, 410 N. Main St., Yerington, NV 89447. Phone (775) 463-3523.   

Job Description:
· Handling all aspects of bookkeeping responsibilities of the District. 
· Manage general ledger through financial statements.
· Perform account reconciliations.

· Manage all deposits and all accounts payable and receivable.

· Process payroll and all necessary payroll tax payments to State and Federal Government Tax Agencies.

· Prepare monthly, quarterly and year-end payroll reports.

· Monitor federal grants funding and expenditures.  
· Monitor all bank accounts and prepare monthly bank reconciliations.

· Provide support for the annual audit.

· Other related projects and related duties as assigned.

Job Requirements:
· Solid bookkeeping skills.

· Experience with federal grants accounting preferred.
· Governmental fund accounting experience preferred.
· Financial organizational skills and financial information understanding. 

· Knowledge of Abila Software is a plus but not required

· Knowledge of Excel and Word.
· Ability to work independently as well as cooperative.
Job Type: Full –Time
Salary: DOE

